Virginia Department of Education
Office of Career, Technical, and Adult Education

First General Session:
CTE Administrators Update
The Hotel Roanoke
Roanoke, Virginia
October 10, 2018

Agenda
•
•
•
•
•
•
•

Perkins V
Workforce Development and Special Initiates
Curriculum Trends and Special Projects
New CTE Course Application (Revised 2019 Platform)
Career Readiness and Work-Based Learning
CTSO Leadership Programs
Tips for Using OMEGA
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Perkins V
The Strengthening Career and
Technical Education for the 21st
Century Act
Virginia Department of Education
Office of Career, Technical, and Adult Education
VACTEA Annual Conference
The Hotel Roanoke & Conference Center
Roanoke, VA
October 10, 2018
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The Strengthening Career and
Technical Education for the
21st Century Act (Perkins V)

• The Carl D. Perkins Career and Technical
Education Act of 2006 will sunset on June
30, 2019.
• The legislative act will be known as
The Strengthening Career and Technical
Education for the 21st Century Act
(Perkins V).
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The Strengthening Career and
Technical Education for the
21st Century Act (Perkins V)
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Perkins V: Definitions
Significantly changed definitions:
• Career and technical education
• Regional CTE center
• Career guidance and academic counseling
• CTE Concentrator
• Special populations
• Work-based learning
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Perkins V: Provisions
Major Provisions Regarding State Planning:
• Retains the state governance structure, as well
as formulas for local funding allocations:
– 85 percent of the funding is split
• 85 percent local school divisions
• 15 percent community colleges

• Lifts the restriction on allocating funds below
grade 7 and allows support for career
exploration and technical skills development
grades 5-12
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Perkins V: Provisions
Major Provisions Regarding Local Planning:
• Transforms State accountability core indicators
• Links all accountability measures to new federal
definition of CTE “concentrators”:
– A concentrator is a student who completes two courses
in a pathway (same as Virginia’s current definition)

• Shifts the accountability indicators
– Consolidates the two non-traditional measures (6S1 & 6S2)
into one (enrollment)
– Eliminates the technical skill attainment (2S1) and replaces
it with a “program quality” measure of work-based
learning, postsecondary credit attainment, and/or
credential attainment during high school
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Perkins: Provisions
Perkins V…
• Increases current 1 percent to correctional
institutions to 2 percent
• Increases the optional “reserve fund” from
10 percent to 15 percent
• Add a new requirement that at least 0.1
percent ($50,000), whichever is less, for
recruitment of special populations
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Regional CTE Center
• A specialized public secondary center exclusively
or principally used for providing CTE courses and
must offer at least three different occupational
fields that are available to all students, especially
in high-skill, high-wage, or in-demand industry
sectors or occupations
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Aligned Terminology
Workforce Innovation and
Opportunity Act (WIOA)
• Career and technical
education
• Career pathways
• In-demand industry sectors
or occupations
• Industry or sector
partnerships
• Local and state workforce
development boards
• Out-of-school youth
• Out-of-workforce individual
• Recognized postsecondary
credentials

Every Student Succeeds
Act (ESSA)

1

• Career and technical
education
• Dual or concurrent
enrollment
• Charter school/early college
high school/high school
• English learners
• Evidence-based
• Professional development
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Special Population
Perkins V adds two additional definitions to the current six:
• Individuals with disabilities;
• Individuals from economically disadvantaged families,
including foster children;
• Individuals preparing for nontraditional fields;
• Single parents, including single pregnant women;
• Displaced homemakers;
• Individuals with limited English proficiency;
• Homeless individuals
• Youth who have a parent on active duty in the military
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State Plan
• Requires that VDOE meet with the Governor’s
office during the development of and prior to
submission of the plan. Requires that the
Governor have 30 days to sign the plan.
• Removes the requirement that the State
negotiate its performance levels
• Requires USDE to review and approve the State
Plan within 120 days of submission unless the
performance levels are denied
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State Plan
• Requires that the consultation on the
secondary vs. postsecondary allocation of
funds also include adult education
• Requires that the State Plan be made publicly
available before submission for at least 30 days
• Permits the State to submit a single, combined
plan for the Perkins Act and the Workforce
Innovation and Opportunity Act (WIOA)
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Career and Technical
Education
• CTE is defined as:
– a sequence of courses
– with rigorous academic content and relevant
technical skills that prepare students for further
education and careers in current or emerging
professions
• must include “in-demand” industry sectors and
occupations

– aligned to the state-identified academic
standards under ESSA and WIOA
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Career and Technical
Education
• The sequences of courses must also provide
technical skill proficiency or a “recognized
postsecondary credential”
– which may include a spectrum of credentials, but
only specifically lists industry-recognized
credentials, certificates, or associate degrees

• New reference to work-based learning,
career exploration, and secondarypostsecondary connections; although, none
are specifically required
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Career Guidance and
Academic Counseling
• Provide access to career guidance and
academic counseling information on career
exploration opportunities and planning for
academic and occupational future
– Information should be provided to students,
parents, and out-of-school youth
– Information should include job training, secondary
education options, associate degree programs, dual
or concurrent enrollment programs, work-based
learning opportunities, early college high school,
financial literacy, and support services
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Special Populations
Includes two new categories of students:
•
•
•
•
•
•
•
•

•

individuals with disabilities
individuals from economically disadvantaged
families, including low-income youth and adults
individuals preparing for non-traditional fields
single parents, including single pregnant women
out-of-workforce individuals
English learners
homeless individuals
youth who are in, or have aged out of, the foster
care system
youth with parent(s) on active duty in the armed
forces
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Work-Based Learning
• The term ‘work-based learning’ means
sustained interactions with industry or
community professionals in real workplace
settings, to the extent practicable, or
simulated environments at an educational
institution that foster in-depth, firsthand
engagement with the tasks required in a
given career field, that are aligned to
curriculum and instruction.
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Comprehensive Local
Needs Assessment
• Requires that each local school division
complete a comprehensive assessment of its
CTE needs and update it at least once every
two years.
• Requires that the assessment, among other
things, evaluate the school division’s
performance against the adjusted levels of
performance and its progress in implementing
CTE programs and Plans of Study.
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Comprehensive Local
Needs Assessment (cont.)
• Requires that each local school division
involved a diverse body of stakeholders
(educators, parents, students, businesses,
etc.) in the conduct of the comprehensive
local needs assessment and the
development of the local application.
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Local Application for
CTE Programs: Contents
• Introduces the local comprehensive needs assessment (CNA)
• Must implement at least one program of study, and how the CNA
informed the selection of program(s) of study
• Addresses how division will (Bold = new requirement):
– Collaborate with local workforce partners
– Improve student academic and technical skills
– Prepare special populations for high-skill, high-wage, or in-demand
occupations and prepare for non-traditional fields
– Provide work-based learning opportunities
– Provide opportunities for students to gain postsecondary credit
while in high school
– Support the recruitment, preparation, retention, and professional
development of CTE educators
– Identify disparities or gaps when examining performance data on
the accountability indicators, and a description of how to meet those
levels of performance and promote continuous progress
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Local Application for CTE
Programs: Comprehensive
Needs Assessment (CNA)
• Completed at the beginning of the grant period
and updated at least once every two years
• CNA must include:
– Student pass rate on performance indicators
– Whether programs are sufficient size, scope, and
quality
– Progress toward implementation of CTE programs
– Plans to improve recruitment, retention, and
training of CTE professionals
– Progress toward providing equal access for all
students to high-quality CTE courses and programs
23

Local Application for CTE
Programs: Consultation
• Must consult with the following groups during the CNA process
and the development of the local application:
– Secondary and postsecondary educators, administrators, and other
support staff
– State or local workforce development boards
– Business and industry representatives
– Parents and students
– Representatives of special populations
– Representatives of agencies serving out-of-school youth, homeless
children, and youth and at-risk youth
– Representatives of Indian Tribes and Tribal organizations in the State
(where applicable)
– Other stakeholders required by the eligible agency

• Requires continued consultation with stakeholder groups involved
in the local needs assessment, with specific parameters
determined by the eligible agency
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Local Uses of Funds
• Allocation of resources must be aligned with the
findings of the Comprehensive Needs Assessment
• Streamlines the local uses of funds list
– Local funds must be used to support CTE programs
that are of sufficient size, scope, and quality

• “Required” and “Permissive” uses of funds are no
longer separate lists.
– There is now one list that identifies six expenditure
categories.
– Within the six categories there are 37 allowable use of
funds.
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Workforce
Development
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Workforce
Development
Workforce Innovation and Opportunity Act, WIOA
-Virginia Strategic VisionWe envision a Virginia where every business has
access to a qualified, job-ready workforce and every
Virginian has the skills needed to connect with
meaningful employment and advance in a career.
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Workforce
Development
Workforce Innovation and Opportunity Act, WIOA
-MISSIONWe drive Virginia’s economic growth by
implementing an effective and efficient workforce
system that delivers innovative, integrated, datadriven products and services that meet the needs of
businesses and job seekers. We hold ourselves
accountable to the system’s goals and support highimpact outcomes.
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Workforce
Development
Workforce Innovation and Opportunity Act, WIOA
-GOALSGoal 1: Increase business engagement and deliver
value to our business customers
Goal 2: Achieve measureable skills development in
our job seeking customers in the form of workforce
credentials that matter to businesses
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Workforce
Development
Workforce Innovation and Opportunity Act, WIOA
-GOALSGoal 3: Fill jobs in demand occupations that show
promise for long-term growth in industries that are
strategic to Virginia’s economy and strengthen
Virginia’s regions
Goal 4: Help individuals gain access to the middle
class and demonstrate career progression
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Workforce
Development
Workforce Innovation and Opportunity Act, WIOA
-GOALSGoal 5: Ensure that workforce system public
investments generate a quality return to Virginia and
the customers we serve
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Workforce
Development
Global Competitiveness

• Link CTE to labor market
• Rigorous standards
• Innovation funding
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Workforce
Development
Partnerships – Reimagine Tomorrow

• WIOA Combined State
Alignment between CTE and workforce
development programs can and should take
many different forms to reflect the unique
challenges throughout the state

33

Workforce
Development
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Workforce
Development
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Workforce
Development
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Workforce
Development
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Workforce
Development
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Workforce
Development
Workforce Innovation & Opportunity Act

• Purpose:
Supports workforce development activities and
funds job training programs for displaced adult
and youth workers
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Workforce
Development
Workforce Innovation & Opportunity Act

• Connection to CTE:
WIOA emphasizes greater coordination
between workforce development and CTE
through aligned:
 Definitions
 Requires postsecondary CTE be a local
infrastructure partner
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Workforce
Development
Workforce Innovation & Opportunity Act

 Sector Partnerships: (Mission Tomorrow)
Development and implementation of local area
partnerships
 Career Pathways: (Pro Seal)
Linking career pathways and sector
partnerships
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Issues and Solutions
 POLICY ISSUE 5: Virginia ACTE supports
increased efforts by Virginia’s colleges and
universities to implement and, where they
already exist, strengthen undergraduate and
graduate teacher preparation programs in CTE.
 Rationale: Virginia continues to experience a
critical shortage of qualified teachers,
especially in its most challenged schools.
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Workforce
Development
The Community College Workforce Alliance
(CCWA), John Tyler Community College, (JTCC), and
the public school divisions of Amelia, Charles City,
Chesterfield, Colonial Heights, Dinwiddie,
Hopewell, Petersburg, Prince George, Surry, and
Sussex have collaborated with the Division of
Registered Apprenticeship of the (VADOLI) to
develop a model to address the shortage of CTE
teachers in the region
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Workforce
Development
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Curriculum Trends
and
Special Projects
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Plans of Study Are
Being Updated
• Plans of study provide successful
student transitions between
secondary and postsecondary
education
• 16 national career clusters and 83
Virginia plans of study
• Plan of Study Components
 Courses
 Credentials
 Pathway Occupations
 CTSO Organizations
 WBL Learning Experiences
 Post-Secondary Programs
Link: http://www.doe.virginia.gov/instruction/career_technical/career_clusters/plans_of_study/index.shtml
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2017-2018
Curricula Reviews
• Superintendent’s Memo #092-18
CTE Director Memo #131-18
• 87 curricula scheduled for review
• 45 Teacher and Business/Industry Committees
 Face-to-face (F)
 Virtual (V) with work assignments
 Combination (F&V) with virtual work assignments
• CTE Application Processing System (CTEAPS)
 Professional reference
 Division level approval
• Business technical panel participants are not obtained through
CTEAPS. Please provide those contacts directly to the Program
and Related Clusters Specialist.
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Cybersecurity
 2018-19 Curriculum Development for the
following NEW courses:
• Cybersecurity in Food and Agriculture,
Advanced
• Healthcare Information Security
• Cybersecurity in Family and Consumer
Sciences, Advanced
• Cybersecurity in Marketing, Advanced
• Cybersecurity in Manufacturing, Advanced
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Microsoft Imagine Academy
• Professional development provided throughout the
year with webinars and at professional association
conferences.
• New contract will be negotiated for December
implementation before the current contract
expires.
• When credentialing goal for this year is met,
Virginia will have surpassed the 100,000 Microsoft
credentials level since 2012 beginning of Microsoft
Imagine Academy.
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CTE Safety Guide
• Developed by a number of participants from Virginia,
along with other state agency resources
• Reference for CTE teachers
• Not intended to be all inclusive
• Purpose:
 To emphasize the importance of having a strong
safety program
 Create an awareness of the risks, responsibilities, and
resources available to manage and educate students
 Provides resources for maintaining a safe and healthy
environment
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General Guidelines for
Animals in School Settings
Animals are effective and valuable teaching aids, but safeguards are
required to reduce the risk for infection and injury.
• Parents should be informed of the benefits and potential risks associated
with animals in school classrooms.
• Consult with parents to determine special considerations needed for
children who are immunocompromised, who have allergies, or who have
asthma.
• For more information concerning safeguards:
https://www.cdc.gov/mmwr/preview/mmwrhtml/rr5605a5.htm
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Virginia Teachers for
Tomorrow Program
 Virginia Teachers for Tomorrow Program
• Supports Virginia’s school divisions hiring targets by cultivating an effective
recruitment program and attract students to teaching in critical shortage and
high needs areas of the state.
 What are the benefits for the Virginia Teachers for Tomorrow students?
• Opportunity for students to satisfy beginning teacher Para Pro and Praxis
assessment requirements, earn dual enrollment credit, complete a field
experience in a PreK-12 classroom, participate in educational leadership
activities through the student organization, and gain teaching experience before
college.

 Who is qualified to teach the Virginia Teachers for Tomorrow program?
• Virginia Teachers for Tomorrow Teacher is required to be licensed teacher in
Virginia with a minimum of three years teaching experience at the secondary or
postsecondary level; endorsed in a secondary subject; and hold a valid collegiate
professional or postgraduate professional license.
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Virginia
Pharmacy Technician Programs
Virginia Board of Pharmacy
 http://www.dhp.virginia.gov/Pharmacy/pharmacy_staff.htm

Instructor Training for two national industry
credentials
 ExCPT: Exam for Certified Pharmacy Technician
NEW National Board Exam (National Healthcare Association) ExCPT
Exam Orientation was in July 2018.

 PTCE: Pharmacy Technician Certification Exam
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National Healthcare
Association: ExCPT
 Exam for Certified Pharmacy Technician (ExCPT)
• Approved by the Virginia Board of Pharmacy and
accredited by National Commission for Certifying
Agencies (NCCA)
• National Industry Exam Credential
• No age requirement before graduation
• Eligible to take the exam 30 day within graduation date
• 120 question exam (100 scored items, 20 pretest)
• Fee: $115.00 Exam Time: 2hours and 10 minutes
• Exam administered at PSI testing center
• PSI does group testing
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Pharmacy Technician
Certification Board: PTCE
 Pharmacy Technician Certification Exam (PTCE)
• Approved by the Virginia Board of Pharmacy and accredited by
National Commission for Certifying Agencies(NCCA)
• National Industry Exam Credential
• Eligibility: High school students within 60 days of graduation may
apply and take the PTCE
 Education Verification Process

•
•
•
•

No age requirement prior to graduation
Instructors must register with the PTCB Educator Program
Pearson Vue Testing Centers – approved testing location
PTCE is a two-hour, multiple-choice, exam that contains 90 questions
(80 scored questions and 10 unscored questions)
• Fee: $129.00
• Time Limit: One hour and 50 minutes are allotted for answering the
exam questions and 10 minutes for a tutorial and post-exam survey
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Stop the Bleed Training:
Homeland Security Initiative
Mass Traumas in Schools and the
Community
• National awareness campaign and call-to-action.
• Intended to cultivate grassroots efforts that encourage
bystanders to become trained, equipped, and empowered
to help in a bleeding emergency before professional help
arrives.
• Video: https://youtu.be/7sIcL-DM_JM
• All Health and Medical Science Teachers who attended the
Virginia Health and Medical Science Summer Conference
received training
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Opioid Competencies
and Revive!
Training to address Opioid Crisis Education in Secondary Education
• Virginia Department of Health’s Declaration of a Public Health
Emergency (November 2016)
• Proposed legislation to address the crisis in Virginia
 House Bill 2161 and Senate Bill 1179, required the Secretary of
Health and Human Resources to convene a workgroup to
establish educational guidelines for training healthcare
providers in the safe prescribing and appropriate use of opioids
• Development of curricula and educational standards regarding
opioid addiction (Spring 2018) that were then added to 22 Health
and Medical Science curricula frameworks.
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Virginia Board of Nursing
Curriculum Revision of the
Nurse Aide Education Program
• Virginia Board of Nursing is in the process of revising
the curriculum requirements for Nurse Aide
• Virginia Board of Nursing Curriculum committee has
been meeting for the past year
• Public comment option will be released in the next
couple of months regarding the curriculum
• Changes have to be voted on by board and approved
by the General Assembly
• Expected implementation date will be in the Fall of
2019
• Changes will effect course content, instructor
responsibilities, clinical and laboratory skills and hours
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Technology Education and
Related Clusters
Engineering by Design curriculum resources are
available to all school divisions.
Elementary School
Resources
• K-6 TEEMS

Middle School Resources
• Exploring Technology
• Inventions and Innovations
• Technological Systems

High School Resources
•
•
•
•
•
•

Foundations of Technology
Technology and Society
Game Art Design
Technological Design
Advanced Design Applications
Advanced Technological
Applications
• Engineering Design
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Game Design and
Development Program
Consists of two sequential courses for a completer sequence:
 Game Design and Development (8400)
 Game Design and Development, Advanced (8401)
• Fastest revenue growing entertainment medium
• Created many new job disciplines.
• Project-based course, students will create innovative games through
the application of graphic design, animation, audio, and writing skills.
• Students will work in teams while developing problem-solving, critical
thinking, and effective communication skills.
• They will analyze, design, prototype, and critique interactive games
within a project management environment.
• Career opportunities across multiple industries, including the
entertainment and educational arenas, will be explored.
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Training for Middle School
Technological Systems
Professional Development for Technology Education
Teachers:
• 40 hour training
• Location: Suffolk, VA
• Dates:
October 26-27, 2018 and
November 30-December 1, 2018

•
•

Both sessions must be attended to complete the
training
CTE Director’s Memo 129-18
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T&I National Certification
and Accreditation Requirements
Course(s)
Automotive Technology I, II, III

Course Code
8506, 8507, 8508

National Accreditation(s)
Automotive Service Excellence (ASE)
Education Foundation

Auto Body Technology I, II, III

8676, 8677, 8678

Automotive Service Excellence (ASE)
Education Foundation

Diesel Equipment Technology I, II, III

8613, 8614, 8615

Automotive Service Excellence (ASE)
Education Foundation

Graphic Imaging Technology I, II

8660, 8661

PrintED, administered by the Graphic
Arts Education and Research
Foundation (GAERF)

Heating, Ventilation, Air Conditioning, and
Refrigeration I, II
Small Engine Technology I, II

8503, 8504

HVAC Excellence

8725, 8726

Equipment & Engine Training Council
(EETC)

For more information, see Superintendent’s Memorandum #082-15 and CTE Director Memo 124-18

62

Automotive Technology I
(MLR 3-Year Program)
• New course for Maintenance and Light Repair
(MLR)
• 3-year programs that require a 140 hour
minimum for Year 1
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Barbering and Cosmetology
Examination Eligibility Changes
Superintendent’s Memo #072-17
• Barbering and Cosmetology programs
 Minimum of 840 hours of instruction.
 Competency based instruction offered in a twoor three-year coherent sequence of courses.

• Nail Technician program
 Minimum of 150 hours of instruction.
 Nail Technician II (8693) has been updated in VERSO
and APG from 280 hours to 140 hours.
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OSHA Training
General Industry Certification
 OSHA 511- July 20-23, 2019
 OSHA 501- July 26-29, 2019
OSHA Construction Industry Certification
 OSHA 510- July 20-23, 2019
 OSHA 500- July 26-29, 2019
Sheraton Waterside, Norfolk, VA
65

OSHA Trainer Courses
• Completion of the OSHA 501 Trainer Course allows
for instructors to teach the 10-hour and 30-hour
General Industry program.
• Completion of the OSHA 500 Trainer Course allows
for instructors to teach the 10-hour and 30-hour
Construction Industry program.
• Available for all T&I Education program areas.

66

Video Training Series for
Administrators
• Seven video streaming training sessions have been recorded








Navigating the CTE Resource Center Website
Navigating the DOE Website and CTE Webpages
OSHA Safety Requirement
Delivering Career Investigations
CTE Federal Program Monitoring Review Process
CTE Civil Right Review Process
Beginning-of-Year: Financial Information, Reimbursements, and Reports

• Each session goes live at 1:30 on the date specified on the video stream
calendar at:
Link:http://www.doe.virginia.gov/instruction/career_technical/profession
al_development/training_series/2018-19/index.shtml
• The next session will be on October 11, 2018 - Curriculum for Careers in
Game Design and Development
• If you cannot watch the session at the live broadcast time, each one is
archived for future viewing
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2019 U. S. Presidential
Scholars for Career and
Technical Education
• Beginning in 2016, outstanding students who demonstrate
excellence in Career and Technical Education (CTE) were
included in recognition for the U. S. Presidential Scholars.
• Nominations must be received by October 15, 2018,
following guidelines in Superintendent’s Memo 222-18.
• Five state semifinalists will be selected by the Virginia
Selection Committee.
• The U.S. Presidential Scholars program office will invite those
nominees to apply in mid-January 2019; completed
applications will be due in February 2019; the Scholars will
be announced May 2019.
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Submitting a New CTE Course
Application
New interface will be available in
early 2019
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Labor Market and
Employment Data

Duplicated Occupations
(Use for career planning)
Users:
• can now view a list of all the Career Clusters and
Pathways in the LWIA that are associated with the
occupation of interest by hovering the mouse over
any of the numerical data points in the table.
• can identify other related occupations that may
have different employment outlooks for the future
• use this data to identify high-growth occupations in
include on the Labor Market/Employment Data
chart in the new course application
71

Duplicated Occupations

72

Non-Duplicated Occupations
(Use for labor market
projections)
• This data provides a more realistic
assessment of overall employment levels
within a geographic region
• Users can now view all data points in one
tooltip window to complete the information
needed by occupation on the Labor
Market/Employment Data Chart in the new
course application.
73

Non-Duplicated
Occupations
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Career Readiness
and
Work-Based Learning Experiences
in Virginia
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How Does CTE
Accomplish Workplace Skills?
•
•
•
•
•

Workplace Readiness Skills in every CTE course
Career Investigations Curriculum
Work-Based Learning Experiences
Career Success Stars Spotlights
Experience Works! Convening of Business
Leaders and Educators

76

Workplace Readiness Skills:
Framework for the Future
Research Report
• The report evaluates Virginia’s current 21 Workplace Readiness Skills to
make certain they are up-to-date and aligned with the modern-day
needs of employers.
• The draft proposal for Revised Workplace Readiness Skills for the
Commonwealth includes the following recommendations:
 Proposed new skills include Information Literacy and Initiative and Self-Direction
 Telecommunications be merged with Information Technology.
Telecommunications be eliminated.
 Some skills be retained but definitions be refined
 Some skill titles and definitions be refined to better reflect research findings

• The copy of the report and the video stream session are available at
Link:
http://www.doe.virginia.gov/instruction/career_technical/administrati
on/index.shtml
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Career Investigations:
Online Curriculum
• Provided through a partnership between VDOE and WHRO
Education
• Serves as an alternate method of partially or fully delivering
the Career Investigations curriculum
• Uses rapid e-learning software and delivers interactivities in
a format that is compatible and fully functional on a
desktop computer, laptop, mobile device or smartphone
• Instructions for downloading the content files, installation
directions, a teacher guide, and a school counselor guide
are available in Superintendent’s Memo 264-18
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Work-Based Learning
(WBL) Methods of Instruction
• WBL is a school-coordinated, coherent
sequence of workplace experiences that
are related to students’ career goals and/or
interests, are based on instructional
preparation, and are performed in
partnership with local businesses,
industries, or other organizations in the
community.
• WBL enables students to apply classroom
instruction in a real-world business or
service-oriented work environment.

Work-Based Learning
Initiatives
• Governor’s State Work-Based Learning Advisory
Group
• WBL Guide Revision team meets October 29-30,
2018
• Experience Works: A Convening of Business
Leaders and Educators, June 19-20, 2019,
Richmond, VA
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Tips for Using the Online
Management of Education Grant
Awards (OMEGA)
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OMEGA User’s Guide
 Budget & Grants Management (VDOE
Website)
 OMEGA User’s Guide
 Actions in this presentation are fully
described in the OMEGA User’s Guide

 Grant Object Codes
 OMEGA Step By Step (Video)
 OMEGA Support
 OMEGA.support@doe.virginia.gov
 804-371-0993
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Navigating in OMEGA
OMEGA buttons are typically represented with the
following images
• Provides a quick link drop-down menu which lists
the OMEGA functions available to the user
• Initiates the selected action or chooses the
selected line item
• Expands for more information (who created or
approved/denied the request so far, with
comments ) or to download an application
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Object Codes
• Setting initial object codes in Schedule 17:
Local Budget Plan
• Perkins expenditure categories for budgeting
and recording in OMEGA:
– 1000 Personal Services
– 2000 Employee Benefits
– 3000 Purchased / Contracted Services
– 4000 Internal Services
– 5000 Other Charges
– 8000 Capital Outlay/Equipment
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1000 Personnel Services
• Includes all compensation for the direct labor
of persons in the employment of the local
school division
• Salaries and wages paid to school division
employees for full‐ and part‐time work,
including overtime, shift differential, and
similar compensation.
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2000 Employee Benefits
• Job related benefits provided to employees
as part of their total compensation.
• Fringe benefits include the employer’s
portion of FICA, pensions, insurance (life,
health, disability income, etc.) and employee
allowances.
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3000 Purchased /
Constractual Services
• Services acquired from outside sources, including:
– Food Purchases – Prepared meals, working meals, and/or
catered services purchased through a vendor at GSA rates
– Tuition
– CTE Regional Center, CTE Regional Consortium, another
local school division or other governmental entity.
– Conference registration fees, airline tickets and/or lodging
expenses paid directly to another public authority,
professional organization, airline and/or hotel
– Independent contractors and not employees of the school
division
– Online subscription, participation, service, or licence
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4000 Internal Services
Charges from an Internal Service Fund:
• Automotive/motor pool
• Print shop, risk management
• Food Purchases
– from the food services department of a school
division or equivalent
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5000 Other Charges
• Leases and Rentals – Includes payments for
leases that are not capitalized and rental of
land, structures, and equipment.
– Do not include payments made under a
lease‐purchase agreement.

• Travel – Costs that are being reimbursed
directly to travelers for travel reimbursement
for school division personnel travel.
– Travel costs may include lodging, mileage,
meals, and incidentals as allowable according to
GSA rates (http://perdiemcalc.net/gsa/)
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6000 Other Materials
and Supplies
• Federal Perkins grant award funds cannot be
used to purchase materials, supplies, and/or
commodities that are consumed or materially
altered when used.
• Object Code 6000 cannot to be used for the
CTE Local Plan and CTEMS Schedule 17
Budget and Schedule 18 Administration Budget
Summary Worksheet, OMEGA Perkins budget
transfers, or any federal Perkins grant award
funds reimbursement requests.
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8000 Capital
Outlay/Equipment
All equipment purchases, no matter the dollar value of
the purchase, must be claimed under Object Code 8000.
• Equipment means any instrument, machine, apparatus, or
set of articles that meets all of the following criteria:
– On the State-Approved Equipment List for CTE
Programs
– Retains its original shape, appearance, and character
with use
– Does not lose its identity through fabrication or
incorporation into a different or more complex unit or
substance
– Non-expendable
– Under normal use, it can be expected to serve its
principle purpose for at least one year
– Excludes supplies and materials
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8000 Capital Outlay/
Equipment (continued)
• Federal Perkins funds expenditures can
include:
– Purchase of a classroom reference set of
textbooks
– Tangible computer and software upgrades, i.e.,
hard drives, CDs
– Rechargeable batteries if part of the original
purchase price of equipment (i.e., digital camera,
portable drill)
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8000 Capital Outlay/
Equipment (continued)
• Federal Perkins funds cannot be used for:
– Capital improvements, upgrades or improvements to
physical facilities
– Purchase of used or repaired equipment
– Equipment maintenance, repair or purchase of
repair parts for equipment
– Installation of equipment, unless included in the
original purchase price
– Purchase of materials, supplies and/or commodities
that are consumed or materially altered when used
(e.g., welding gases, paints, lumber, sheet metal,
batteries, solvents)
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Reimbursement
Request
Object
Code
Encumbrance
Date

Expenditure
Description

Vendor

Program
Area

94

Budget Transfer
• Mechanism used to transfer funds from object code
to another object code.
• Transfers do not increase nor decrease the funds
available, nor affect the remaining balance.
• Object code amounts in the OMEGA Spend Down
Report must match the object code amounts in the
division’s Perkins Application on Schedule 17 and 18.
• After the Transfer Request is approved at all required
review levels, it must cycle through the accounting
process; this usually takes at an over-night cycle,
though it may take longer depending on the time of
the final approval.
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Budget Transfer (continued)
Schedule 18:
Budget Summary
Worksheet

CTEMS SCHEDULE 18 (Continued from previous page)
Administration/Administrative Equipment Funds and Budget Summary Worksheet
2018-2019 Plan

SUMMARY BUDGET WORKSHEET
(A summary of the budget worksheets relevant to plan objectives
that includes line items under the broad expenditures.)
Expenditure Categories

Amount

See Appendix C for Object Code Definitions

Populated from
Schedule 17
budget object
codes and amounts
Populated from “Grand
Total Career and
Technical Education
Federal Budget”

1000 - Personal Services
2000 - Employee Benefits
3000 - Purchased Services
4000 - Internal Services
5000 - Indirect Costs and Other Charges
6000 – Materials and Supplies (THIS IS NOT ALLOWED
for Perkins funds.)
8000 – Capital Outlay/Equipment
TOTAL
Expenditure Category Budget is calculated from the
CTEMS Schedule 17 Budget and CTEMS Schedule 18
Administration/Administrative Equipment Funds and
Budget Summary Worksheet (Federal ONLY))

2,000.00
1,000.00
5,500.00
1,000.00
15,500.00
NOT ALLOWED
35,000.00

60,000.00
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Spend Down Calendar
Report
Shows all financial activity from the initial award allocation
through the date of the last activity.
Spend Down Report
Selected Project Group, Project, Award Information
Project Group: Perkins Career and Technical Education Act of 2006, Federal - Title I
Project: APE61095, Perkins CTE Secondary Programs
Award: V048A160046

Award Year:2017

Payee:
00001 ACCOMACK
SCHS
Date
DescriptionCO PBLC
Status
01/31/2017

Original
Budget

09/01/2017

Reimb
290225

09/18/2017

Major Objects
0000

1000

2000

3000

4000

5000

6000

8000

Total

0.00

0.00

0.00

46,900.00

0.00

18,000.00

0.00

47,041.46

111,941.46

Paid

0.00

0.00

0.00

-28,358.74

0.00

0.00

0.00

-15,810.07

-44,168.81

Budget
296335

Transfer
Complete

0.00

0.00

0.00

-3,654.60

0.00

-16,836.85

0.00

20,491.45

0.00

09/24/2017

Reimb
280217

Approved
for
Payment

0.00

0.00

0.00

-14,286.28

0.00

-995.05

0.00

-12,130.13

-27,411.46

09/24/2017

Reimb
290277

Approved
for
Payment

0.00

0.00

0.00

-600.38

0.00

-168.10

0.00

-19,101.26

-19,869.74

09/24/2017

Reimb
295356

Approved
for
Payment

0.00

0.00

0.00

0.00

0.00

0.00

0.00

-20,491.45

-20,491.45

Current
Balance
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0.00

0.00

0.00

-0.00

0.00

0.00

0.00

0.00

0.00

Submitting an
Application
• The Originator performs the download of the
completed Excel file and submits the application
– The Excel file must be prepared offline in order to
successfully submit

98

Submitting and
Application (continued)
• Submitting a Perkins Application Award
–
–

Choose the Award Year for the application using the dropdown menu
Consolidated application question defaults to YES, so
select No to identify application as non-consolidated
(single award); cannot later be changed

• Otherwise …
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Submitting an
Application (continued)
… it will appear as a Consolidated-Multiple Group Project
List of Application(s) for All Open Awards

Application List

ID ↨

Application
Year ↨

Application
Type ↨

30048

2017

Consolidated

Multiple Project Groups (6)

In Process

View

29480

2017

Consolidated

Multiple Project Groups (2)

Complete

View

29402

2017

Consolidated

Multiple Project Groups (1)

Complete

View

29071

2016

Consolidated

Multiple Project Groups (4)

Canceled

View

28962

2016

Consolidated

Multiple Project Groups (4)

In Process

View

28391

2016

Consolidated

Multiple Project Groups (1)

In Process

View

28336

2016

Consolidated

Multiple Project Groups (2)

Complete

View

28191

2015

Non-Consolidated

ESEA - Title III Part A - Limited
English Proficient

Complete

View

27994

2015

Consolidated

Multiple Project Groups (3)

Complete

View

27493

2015

Consolidated

Multiple Project Groups (2)

Complete

View

27438

2015

Consolidated

Multiple Project Groups (1)

Complete

View

27005

2014

Consolidated

Multiple Project Groups (3)

Complete

View

26558

2014

Consolidated

Multiple Project Groups (2)

Complete

View

26457

2014

Consolidated

Multiple Project Groups (1)

Complete

View

26175

2013

Consolidated

Multiple Project Groups (3)

Canceled

View

25918

2013

Consolidated

Multiple Project Groups (3)

Complete

View

25456

2013

Consolidated

Multiple Project Groups (1)

Canceled

View

Project Group ↨

Approval
Status ↨

View
Application
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Submitting an
Application (continued)

• Prepare in an Excel file offline from
OMEGA.
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Submitting an
Application (continued)
1) Check
Box

2) Select
‘Save’

3) Watch for
indication that
Application has
been successfully
saved
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Submitting an
Application (continued)
1) Select
‘Go to Submit’

2) Key in
applicable
comments

4) Select
‘Yes’

3) Select
‘Submit Request’
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Revision of a Denied
Application
• A submitted application can be denied
at any division or state review level
• Correction of a denial can be done only
by the originator and only when the
application is available in an
originator’s To Do List
– denied applications immediately return to the
Originator’s To Do List
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Revision of a Denied
Application (continued)
• Use the process described on page 78
in the OMEGA User’s Guide to create
and submit a revised application
(Revision)
– Once the Revision is successfully submitted:
• The originator is returned to the Omega Home screen.
• The revised application moves out of the originator’s To Do
List, onto the originator’s Pending List, and onto the To Do
List of the first reviewer in the queue.
• Contact the first reviewer to advise there is an item to be
reviewed.
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Submitting an Amended
Application
• Go to school division’s OMEGA application listing.
• An application amendment can only be processed after
there is a “Completed” in the Approval Status.
• The first step in an amended application is to go into Excel,
access the spreadsheet that contains the application
information, make necessary changes, and save it offline.
• To submit an amended application, the Originator selects “I
want to submit an application amendment” from the dropdown menu on the OMEGA home page and click on Go.
• Select the application that’s being amended from the “List of
Application(s) for All Open Awards” by clicking Go on the
appropriate application.
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Submitting an Amended
Application (continued)
• If duplicate applications are created, OMEGA will not allow to submit

Newly
created
application

Completed
Application
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Submitting an Amended
Application (continued)
• Use the process described on page 85 in
the OMEGA User’s Guide to create and
submit a revised application (Revision).
• Make sure to indicate purpose of the
Amendment in the comment box.
• Amended applications go through the
same approval/review process as the
original or revised application.
• Contact the first reviewer to advise there is
an item to be reviewed.
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Spending Progress
Report
• The Spending Progress Report shows the amount of
funds that you have remaining in your account.
– Zero out by September 30, 2018
Spending Progress Report
elected Project Group, Project, Award Information

Project Group: Perkins Career and Technical Education Act of 2006, Federal - Title I
Project: APE61095, Perkins CTE Secondary Programs
Award: V048A160046

Award Year:2017

Payee

00001 - ACCOMACK CO PBLC SCHS

Budgeted Amount

111,941.46

Current Balance

Percentage Unexpended

0.00

0.00
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Professional Association
Conferences
CTE Summer Professional Association
Summer Conferences

Date

Location

VAAE – Virginia Association of Agricultural
Educators

July 15-18, 2019

Lynchburg

VAHAMSEA – Virginia Health and Medical Science
Educators Association

July 15-19, 2019

Williamsburg

VBEA – Virginia Business Education Association

July 22-25, 2019

Virginia Beach

VTEEA – Virginia Technology Engineering
Education Association

July 23-25, 2019

Roanoke

VATIE – Virginia Association of Trade and
Industrial Educators

July 24-26, 2019

Norfolk

VATFACS – Virginia Association for Teachers of
Family and Consumer Sciences

July 28 – August 1, 2019

Virginia Beach

VAME – Virginia Association of Marketing
Educators

July 29 – August 1, 2019

Virginia Beach

Career and Technical
Education Student
Organizations (CTSO) State Conferences
CTE State Professional Association Summer
Conferences
DECA
Educators Rising
HOSA - Health Occupations Student Association
FBLA - Future Business Leaders of America
FCCLA
SkillsUSA
TSA - Technology Student Association
FFA

Date
March 1-3, 2019
March 23, 2019

Location
Virginia Beach
Virginia Beach

March 15-17, 2019
April 5-6, 2019
April 5-7, 2019
April 12-13, 2019
May 3-5, 2019
June 24-27, 2019

Williamsburg
Reston
Virginia Beach
Virginia Beach
Hampton
Blacksburg
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CTE Staff Contacts
George R. Willcox

David Eshelman, Ed.D.

Director
Operations and Accountability

Director
Workforce Development and Initiatives

Tricia S. Jacobs, Ph.D.
Coordinator, Curriculum and Instruction
LaVeta Nutter
Agricultural Education & Related Clusters
Judith Sams
Business & Information Tech. & Related Clusters
Helen Fuqua
Family & Consumer Sciences Ed. & Related Clusters
Michele Green-Wright
Health & Medical Sciences & Related Cluster
Sharon Acuff
Marketing & Related Clusters

William “Bill” Hatch, J.D.
Coordinator, Planning, Administration & Accountability
Vacant
Data Collection, Reporting & Accountability
Rachel Blanton
Senior Grants and Budget Manager
Lynn Basham, Ph.D.
Technology Education & Related Clusters
Anthony Williams
Trade & Industrial Education & Related Clusters
Kelly Davis
Specialist, Planning, Administration & Accountability

Virginia Department of Education
Office of Career, Technical, and Adult Education
P. O. Box 2120
Richmond, Virginia 23218-2120
804 225-2051 or 804 225-2052
cte@doe.virginia.gov
http://www.doe.virginia.gov/instruction/career_technical/index.shtml
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